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I: Purpose and Overview

This USA Performance® Power BI Report Overview Guide serves to provide a brief 
narrative on each of the Power BI reports and their respective report pages. 

Currently, five reports exist in the USA Performance® Management App:  
SES Plan Activity & Progress Report (PAPR); Non-SES Plan Activity & Progress 
Report (PAPR); Administrative Profile Report; eOPF Submission Status Report;
and Performance Review Board (PRB) Report. Two reports exist in the USA 
Performance® Ratings App:  USAP Ratings - SES and USAP Ratings Non-SES.



II: SES Plan Activity & Progress Report Walkthrough

• Overview
• Organization Progress
• Plans Ending Within 30 Days
• Filter by Plan Attributes
• Filter by Plan Holder



SES PAPR-Overview

A welcome screen, custom tailored to what you can 
expect to see for the ensuing collection of PAPR SES 
Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the PAPR SES report on the 
left-hand navigation pane, this is the first page that 
shows on the screen.



SES PAPR-Organization Progress

This initial report page displays a count of total active plans with a bar chart showing their distribution by phase (Planning, Progress Review, 
Rating, and Completed).

By clicking on any of the vertical bar charts and then clicking on the “See Plan Holders in Phase” card below, allows you to drill down to see a 
list report, detailing that all the plan holders in that particular phase (in this example, the “Rating” Phase).  

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see 
more detail, such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.

The Global Filters on this page include Organization, Year, Template Name, Rating Cycle Group, and Plan Status.



SES PAPR-Plans Ending in 30 Days

This initial report page provides a list report that counts how many plans are set to end within the next 30 calendar days.

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see 
more detail, such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.

The Global Filters on this page include Organization, Year, Template Name, Rating Cycle Group, and Plan Status.



SES PAPR-Filter by Plan Attributes

This report page requires the selection of one or more filters to narrow down specific USAP Performance® plan events and plan attributes, including 
Year, Organization, Template Name, Pay Plan, Rating Cycle Group, Pay Grade, Bypassed Signatures, Series, Plan Purpose and Plan Status. 

Results appear after clicking on the “Generate Report” icon at the bottom, which allows you to drill down to see a list report, detailing that all the 
plan holders based on your previous selection criteria.  

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see more detail, 
such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.



SES PAPR-Filter by Plan Holder

This initial report page allows for the filtering of Year, Plan Status, Plan Holder, Plan Holder 
Email and Organization, to narrow down specific USAP Performance® plan details. Results 
appear after clicking on the “Generate Report” icon at the bottom.



III: Non-SES Plan Activity & Progress Report Walkthrough

• Overview
• Organization Progress
• Plans Ending Within 30 Days
• Filter by Plan Attributes
• Filter by Plan Holder



Non-SES/SP PAPR-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
Non-SES PAPR Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the Non-SES PAPR report 
on the left-hand navigation pane, this is the first 
page that shows on the screen.



Non-SES PAPR-Organization Progress

This initial report page displays a count of total active plans with a bar chart showing their distribution by phase (Planning, Progress Review, 
Rating, and Completed).

By clicking on any of the vertical bar charts and then clicking on the “See Plan Holders in Phase” card below, allows you to drill down to see a 
list report, detailing that all the plan holders in that particular phase (in this example, the “Rating” Phase).  

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see 
more detail, such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.

The Global Filters on this page include Organization, Year, Template Name, Rating Cycle Group, and Plan Status.



Non-SES PAPR-Plans Ending in 30 Days

This initial report page provides a list report that counts how many plans are set to end within the next 30 calendar days.

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see 
more detail, such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.

The Global Filters on this page include Organization, Year, Template Name, Rating Cycle Group, and Plan Status.



Non-SES PAPR-Filter by Plan Attributes

This report page requires the selection of one or more filters to narrow down specific USAP Performance® plan events and plan attributes, including 
Year, Organization, Template Name, Pay Plan, Rating Cycle Group, Pay Grade, Bypassed Signatures, Series, Plan Purpose and Plan Status. 

Results appear after clicking on the “Generate Report” icon at the bottom, which allows you to drill down to see a list report, detailing that all the 
plan holders based on your previous selection criteria.  

By clicking on one of these plan holders in this list report and then clicking on the “See Plan Holder Detail” card below, allows you to see more detail, 
such as the plan holder’s next step, rating cycle, plan cycle start and end dates, and the entire plan history action items.



Non-SES PAPR-Filter by Plan Holder

This initial report page allows for the filtering of Year, Plan Status, Plan Holder, Plan Holder 
Email and Organization, to narrow down specific USAP Performance® plan details. Results 
appear after clicking on the “Generate Report” icon at the bottom.



IV: Administrative Report Walkthrough

• Overview
• User Profile
• User Role Distribution
• Profile Lockout
• 2-Week Lockout Warning
• SSN or Agency ID Missing
• Template/Rating Cycle Needed
• RO and RevO - Assignments Needed



Administrative Profile Report-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
Administrative Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the Administrative report 
on the left-hand navigation pane, this is the first 
page that shows on the screen.



Administrative Profile Report-User Profile

This report page contains metrics on total active 
users, including SES and non-SES users, pay plan, 
series and grade distribution.

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-Role Distribution

This report page provides metrics related to user 
roles. The top visualization shows a breakdown 
by supervisory role. 

The bottom visualization indicates whether 
someone is flagged as a user, or is a rating 
official (RO) or reviewing official (RevO). Note 
that everyone in USA Performance® is at least a 
user, and some can be a user and RO, a user and 
RevO, or all three roles.

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-Profile Lockout

This report page displays the number of users 
locked out and those who have never logged into 
USA Performance®, with a list report at the bottom.  

Toggle between “Accounts Locked” and “Users 
Never Logged In” by left-clicking on the filter card 
towards the top of the report page.

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-2 Week Lockout Warning

This report page shows USA Performance® admins 
and users within 14 calendar days of being locked 
out from the USA Performance® application.

Toggle between “USAP Users” and “USAP Admins” 
by left-clicking on the filter card towards the top of 
the report page.

Note that users are locked out after 200 calendar 
days of inactivity in USA Performance®, admins are 
locked out after 90 days. 

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-SSN or Agency ID Missing

This report page displays a count of users with 
missing an SSN or Agency Identifier in the USA 
Performance® application, as well as the 
accompanying list report.

Toggle between “Missing SSNs” and “Missing 
Agency IDs” by left-clicking on the filter card 
towards the top of the report page.

Note that Users with a pay plan of “ZZ” (Non-Rated) 
are excluded from this report page.

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-Template/Rating Cycle Needed

This report page displays a count of users with 
missing Rating Cycle or Evaluation Template in the 
USA Performance® application, as well as the 
accompanying list report.

Toggle between “Rating Cycle Needed” and 
“Evaluation Template Needed” by left-clicking on 
the filter card towards the top of the report page.

Note that Users with a pay plan of “ZZ” (Non-
Rated) are excluded from this report page.

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



Administrative Profile Report-Role Assignments Needed

This report page shows a count of users without a 
Rating Official (RO) or Reviewing Official (RevO) 
assigned in the USA Performance® application, and
then Deactivated users who are either an RO or 
RevO, as well as their respective list report below.

Toggle between “RO/RevO Not Assigned” and 
“Deactivate Users as RO/RevO” by left-clicking on 
the filter card towards the top of the report page.

Note that Users with a pay plan of “ZZ” (Non-
Rated) are excluded from this report page 
(applicable to the RO/RevO Not Assigned filter 
only).

The filters available on this report page are 
Organization, Pay Plan, Series and Grade.



V: eOPF Report Walkthrough

• Overview
• eOPF Submissions Overview
• Ready for eOPF Transfer
• eOPF Submission Status
• eOPF Errors Received



eOPF Submission Status Report-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
eOPF Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the eOPF report on the 
left-hand navigation pane, this is the first page that 
shows on the screen.



eOPF Submission Status Report-eOPF Submissions Overview

This report page gives a count of eligible plans 
(that have not yet been submitted), plans 
successfully submitted and plans with submission 
errors.  
The report page also gives a breakdown for plans 
not submitted, if they are eligible for eOPF
submission or not; and for the plans that were 
submitted, what their the eOPF Status is.  The 
“Error Reasoning” visualization breaks out in more 
detail what the error reasons are for those plans 
that were submitted.

The Filters on this page include: SES or Non-SES, 
Organization, Fiscal Year End, Submission Status, 
Plan Purpose, Plan Status, Plan Holder Email, and 
Plan Holder Name



eOPF Submission Status Report-Ready for eOPF Transfer
This report page provides a list report with detailed 
information about plan holders who are ready for 
eOPF submission.  These plans must have not 
already been submitted for the current year.

The Filters on this page include: SES or Non-SES, 
Organization, Fiscal Year End, Submission Status, 
Plan Purpose, Plan Status, Plan Holder Email, and 
Plan Holder Name.



eOPF Submission Status Report-eOPF Submission Status
This report page provides a list report, detailing the 
submission status for plan holders, along with the 
corresponding error (if any), processed date and 
who the plan was submitted by.

The Filters on this page include: SES or Non-SES, 
Organization, Fiscal Year End, Submission Status, 
Plan Purpose, Plan Status, Plan Holder Email, and 
Plan Holder Name.



eOPF Submission Status Report-eOPF Errors Received

This report page provides a count of reasons why a 
plan submission returned an error, in a horizontal 
bar chart at the top.

The Excel-style, tabular list report at the bottom 
provides details (such as Plan ID, Name, Email and 
Organization) for those plan holders as well as 
their error reason.

The Filters on this page include: SES or Non-SES, 
Organization, Fiscal Year End, Submission Status, 
Plan Purpose, Plan Status, Plan Holder Email, and 
Plan Holder Name.



VI: Performance Review Board (PRB) Report Walkthrough

• Overview
• Review Board Summary
• Board Composition and Assignments



Performance Review Board Report-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
Performance Review Board Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the Performance Review 
Board report on the left-hand navigation pane, this 
is the first page that shows on the screen.



PRB Report-Review Board Summary

This report page shows the count of total review 
boards, board members and board assignments 
(i.e. how many plan holders are assigned to be 
evaluated by the Performance Review Board).

The horizontal stacked bar chart visualization at 
the bottom provides details regarding how many 
board members and board assignments comprise 
each Performance Review Board group.

The filters on this page include Organization and 
Performance Review Board.



PRB Report-Board Composition and Assignments

This initial report page displays a list report of the Performance Review Board Chairs and a list report of 
Performance Review Board members.  

By clicking on the “Board Assignments” card above, provides a list report of the Performance Review Board 
Assignments (i.e. plan holders are assigned to be evaluated by the Performance Review Board).

The filters on this page include Organization and Performance Review Board.



VII: USAP Ratings - Non-SES Report Walkthrough

• Overview
• Summary Ratings
• Element Ratings
• Employee Plan Lookup
• All Ratings



Non-SES/SP Performance Ratings Report-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
Performance Review Board Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the Performance Review 
Board report on the left-hand navigation pane, this 
is the first page that shows on the screen.



Non-SES/SP Performance Ratings Report-Summary Ratings
This report page provides a snapshot of Total 
Summary Ratings, Average Summary Rating, and 
the counts of executives with Rating scores of  1, 2, 
3, and then 4 and 5 across the top, and their 
corresponding percentage of the population.

The lower left bar graph shows the Summary 
Ratings Distribution by each Rating Level by Rating 
Stage.  Not the Rating Stages is a multi-select 
check-mark filter.  

The lower right bar graph shows the Summary 
Ratings by Level, Organization and Rating Stage.  
Note the Rating Stage in this visualization is 
toggled via a radio button.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level



Non-SES/SP Performance Ratings Report-Element Ratings
This report page can be toggled between the Initial 
and Appointing Authority Rating Stage, and
provides a snapshot of the Total Critical Element 
(CE) Ratings, Average CE Rating, count of Level 1 CE 
ratings and the count of Level 4&5 CE ratings.

The upper right visualization breaks down the 
count of CE Ratings by their level values. 

The lower right bar graph shows the CE Ratings by 
Level, in tabular format.  Note that each of the CE 
Ratings can be expanded one level down, to see 
how each of the Level 2 Orgs performed.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level



Non-SES/SP Performance Ratings-Employee Plan Lookup
This report page shows details of executive Plan 
Ratings, such as their Initial, PRB and AA Ratings, 
followed by the CE Ratings and Levels, the Rating 
Cycle, and other Plan and Employment Detail 
information.  An executive’s plan can be searched 
using the drop down menu (one at a time).  The 
Appraisal Year can be toggled at the top of the 
page.

The Filters on this page include: Organization, Pay 
Plan, Appointment Type, Plan Status, Rating Level



Non-SES/SP Performance Ratings Report-All Ratings
This report page provides details related to an 
Executive’s ratings.  You can search by the 
Executive (plan holder), Rating Official and 
Reviewing Official at the top.

The Excel-style tabular list report at the bottom 
provides detailed rating information for all the 
Critical Elements from the initial CE Rating through 
the Appointing Authority Summary Rating.  
Additional rating detailed information (such as Plan 
Number, Plan End Date, grade and series) is found 
by scrolling to the right or exporting to Excel.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level



VIII: USAP Ratings-SES Report Walkthrough

• Overview
• Summary Ratings
• Critical Element Ratings
• Executive Plan Lookup
• All Ratings



SES Performance Ratings Report-Overview

A welcome screen, custom tailored to what you 
can expect to see for the ensuing collection of 
Performance Review Board Power BI reports.
There is no data or visualization pertaining to your 
department on this screen.

Note:  When clicking on the Performance Review 
Board report on the left-hand navigation pane, this 
is the first page that shows on the screen.



SES Performance Ratings Report-Summary Ratings

This report page provides a snapshot of Total 
Summary Ratings, Average Summary Rating, and 
the counts of executives with Rating scores of  1, 2, 
3, and then 4 and 5 across the top, and their 
corresponding percentage of the population.

The lower left bar graph shows the Summary 
Ratings Distribution by each Rating Level by Rating 
Stage.  Not the Rating Stages is a multi-select 
check-mark filter.  

The lower right bar graph shows the Summary 
Ratings by Level, Organization and Rating Stage.  
Note the Rating Stage in this visualization is 
toggled via a radio button.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level



SES Performance Ratings Report-Critical Element Ratings
This report page can be toggled between the Initial 
and Appointing Authority Rating Stage, and
provides a snapshot of the Total Critical Element 
(CE) Ratings, Average CE Rating, count of Level 1 CE 
ratings and the count of Level 4&5 CE ratings.

The upper right visualization breaks down the 
count of CE Ratings by their level values. 

The lower right bar graph shows the CE Ratings by 
Level, in tabular format.  Note that each of the CE 
Ratings can be expanded one level down, to see 
how each of the Level 2 Orgs performed.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level



SES Performance Ratings-Executive Plan Lookup
This report page shows details of executive Plan 
Ratings, such as their Initial, PRB and AA Ratings, 
followed by the CE Ratings and Levels, the Rating 
Cycle, and other Plan and Employment Detail 
information.  An executive’s plan can be searched 
using the drop down menu (one at a time).  The 
Appraisal Year can be toggled at the top of the 
page.

The Filters on this page include: Organization, Pay 
Plan, Appointment Type, Plan Status, Rating Level



SES Performance Ratings Report-All Ratings
This report page provides details related to an 
Executive’s ratings.  You can search by the 
Executive (plan holder), Rating Official and 
Reviewing Official at the top.

The Excel-style tabular list report at the bottom 
provides detailed rating information for all the 
Critical Elements from the initial CE Rating through 
the Appointing Authority Summary Rating.  
Additional rating detailed information (such as Plan 
Number, Plan End Date, grade and series) is found 
by scrolling to the right or exporting to Excel.

The Filters on this page include: Organization, 
Appraisal Year End, Pay Plan, Appointment Type, 
Plan Status, Rating Level


